
Teacher suspects plagiarism (including use of AI/outside input) in work. This may be due to 
absence,  late submissions, lack of research evidence or deviation from normal writing style

Teacher compares work against a portfolio of student work - 
plagiarism is still suspected

The work is checked by plagiarism detection software - plagiarism is still suspected.

Teacher meets with student to explain concerns and consequences. 

Work not submitted to exam boards: 
Student rewrites work in own time and 

parents are contacted  to explain 
importance of academic honesty

Conduct point added to system and 
teacher conversation logged. 

If the behaviour is repeated, teacher 
refers student to the stage systems

Work to be submitted to exam boards 
(authentication statement not signed): 
A supervised rewrite is set by SLT for 
the work to be rewritten during the 
student's own time and parents are 

contacted by SLT
Conduct point added to system and SLT 

conversation logged

Once the student has rewritten the work, they need to verbally explain the key concepts 
behind the work to the member of SLT to ensure that they understand the work that they 

have written. Teachers may be asked to support this for subject knowledge. If the student is 
able to explain the work, the work is authenticated and sent to the exam board. 

WHERE THE STUDENT HAS ALREADY SIGNED THE AUTHENTICATION STATEMENT
 If the student cannot explain the work then two options remain dependent on the extent of the 

AI suspected: 
1. Sections are removed from the work before submitting

2. The work cannot be submitted and the unit is failed/withdrawn

AI FLOW CHARTPLAGIARISM & AI ADVICE 
Key factors to allow us to authenticate work  

 The teacher has seen the student develop the work. 
This means attendance to lessons is essential

 The student can explain their work  

 The student is clearly referencing any sources used 

 The work is in a similar writing style to other work 
produced by the student

If teachers are not convinced that the work is 
the student’s own, it must not be submitted 

to the exam board 

AI use policy – generic across all 

AI use Example Allowed
Asking AI a question such as 'name 

5 theorists that agree with x' to 
start your research on a topic.  

Asking AI what a concept means 

Research 
Yes

*Follow guidance from your 
teachers on the accuracy of AI 

for your subjects  

Asking AI for a general structure for a 
particular type of writing e.g. ‘Suggest a 

structure to answer a 20-mark AQA A-Level 
Geography essay’ 

Use AI tools such as Grammarly to correct 
small mistakes   

Structuring work and 
checking for small 

grammar errors  

Prompting AI to answer the 
criteria that you are working on 

Asking AI to generate a plan for a 
specific piece of writing  

Using AI to generate 
Text or images   

No 

Referencing AI use

Yes
*Follow guidance from your 

teachers on the accuracy of AI 
for your subjects  
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