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How to register on UCAS website 
 
Go to https://www.ucas.com/students 
 
 
Go       Click ‘Create Account’ for 2022 Entry 
 
 
 
 
Complete ‘Register’  
  
 
 
 
 
 

 

 Register using your personal e-mail address 
 Create and confirm password 
 Verify your account (may go to clutter) 
 Identify year of entry 2022 (unless taking a gap year – 2023) 
 Level of study – undergraduate 
 Enter your postcode 
 Enter your preferences, add John Cabot Academy as centre 
 Click create account which will take you to your Hub 
 You can now start your application 
 Link to CLFP16 using the Buzzword CLF2022 
 Select your College then you are ready to go! 
 complete the 3 sections of the application which are: 

Choices, Profile (Personal, Contact and residency, Education, 
Employment, Nationality, Support, English language skills, 
Finance and funding), Personal Statement. 
 

 
 

 
 
 
 
 
Make a note (or take a photo) of your personal ID number e.g. 234–115–6483 
(top right hand corner), you will need to use this number in all UCAS correspondence 
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Key dates & deadlines 

 
A full list of UCAS dates and deadlines can be found on page 6 of the UCAS Parent Guide: 
https://www.ucas.com/ucas/undergraduate/apply-and-track/key-dates.   
 

1st September 2021 
Students must ensure they are aware of and have 

registered for any admissions tests relevant to their 
course 

15th October 2021  
Deadline for Oxbridge (Oxford & Cambridge) 

applications and for Medicine, Dentistry and Veterinary 
Science 

26th January 2022  Deadline for most other courses except some Art and 
Design Foundation courses. 

25th February 2022 UCAS Extra Opens 

9th June 2022  Responses to offers – if you receive all decisions by 19th 
May you need to reply by 9th June 

30th June 2022 Last date for applications before clearing 

4th July 2022 Last date to apply in Extra for 2022 entry 

5th July 2022 
Clearing opens   For students who don’t have any offers, 

declined them or didn’t meet the conditions of their offers – it is 
how unis and colleges fill any places they still have on their 

courses 

TBC August 2022 A Level results day 

 
University Admissions Tests 
 
Many of the most popular university courses in the country require students to sit an admissions 
test.  Students need to check before 1st September 2021 to see if the courses they want to apply 
for require an admissions test.   
 
In some cases these tests can be arranged through CLF Post 16 but in others (for example the 
UKCAT for medicine) it is for the student to register themselves.   
 
Full details of some admissions tests can be found on the UCAS website:  
https://www.ucas.com/ucas/undergraduate/getting-started/entry-requirements/admissions-
tests  
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Important things to know about UCAS applications… 

 
1. Students apply to universities online via UCAS – the Universities and Colleges Admissions Service 

at www.ucas.com.  Every aspect of the process from submitting an application to accepting offers 
happens through UCAS.   
 

2. When students apply they can choose up to 5 courses from up to 5 different universities (4 for 
medicine).  They complete an online application form and write a 4000 character/47 line personal 
statement about their suitability for the subject.   

 
3. Universities and colleges make offers based on academic ability, a good personal statement and 

enrichment and extra-curricular experiences that support a student’s chosen destination. 
  

4. Students need to look at course entry requirements (see Tariff tables P5) either specific grades 
and/or UCAS points.   Course offers may be subject to admissions tests, interview, audition, 
presentation, portfolio work or health checks. 

 
5. Offers sent from universities will come directly to students via UCAS – you are likely to have 

Conditional offers (requiring certain grades/points) or unconditional offer meaning the university 
does not require specific grades (these offers are very rare).   Once a student has received offers from 
all choices he/she can accept one firm choice (the favourite one) and one insurance choice (usually 
a lower offer).  If a student receives no offers, they can apply in late February through UCAS EXTRA 
for one more course at a time. 
 

6. Student Finance www.gov.uk/student-finance-register-login will be available for applications from 
March/April 2022 – exact dates will be published on the website, they encourage all applications to 
be made by the end of May although for students who have late offers or go through clearing they 
will accept applications up to 9 months after the start of the academic year.  Student Finance 
applications can be updated with specific university and course details once confirmed. 
 

7. On A level results day, if a student has achieved the required grades/UCAS points for their firm (or 
insurance choice) their offer to study at that University is confirmed - UCAS track will show the 
status of ‘accepted’.  If they haven’t achieved the conditions of their offer or if they wish to change 
course, then: 

a. They may contact their chosen university to see if the university will accept them with a 
reduced offer for a different course.    

b. They can go through UCAS CLEARING where universities publish what course spaces they 
have remaining.   

c. They may choose to do something else for September such as a gap year or may have the 
option of re-sitting exams or modules to try and apply the following year.  

 
8. UCAS also offer a facility called ADJUSTMENT whereby a student who has done better than expected 

and gained grades/points higher than predicted, can look for an alternative place at University.  This 
process is normally available for approximately two weeks around results time.  Remember however 
that many courses will already be full so choices may be limited. 
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Grades, points & tariff tables 
 
UCAS gives qualifications at level 3 (AS/A2 Levels and BTECs) as well as some non-academic 
activities such as Duke of Edinburgh Award or Grade 6 music examination etc. a certain number of 
points depending on the grade or level.    
 
For example, a B grade in A Level Mathematics is awarded 40 points and a Pass grade in a BTEC is 
worth 16 points.  A summary of the most common qualifications is below.  
 
A Level                    AS Level and Core Maths 

  
 
Single Vocational Qualifications              Extended Project (EPQ) 

  
 
UCAS provide an online calculator:  
 
https://www.ucas.com/ucas/tariff-calculator 
 
If you cannot find your qualification on the website please phone the helpline or ask for support 
from the Post 16 team. 
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Personal statement - opening paragraphs 
 
Your opening paragraph needs to show your enthusiasm for your chosen degree subject – it needs 
to be a ‘hook’ to draw in the reader … please avoid: 

 
• From a young age I have always been interested in … 
• X     is a very challenging and demanding career … 
• I am currently studying a BTEC National Diploma in … 

 
There is no single correct way to write your personal statement. The key is that it really should be 
personal. Course selectors and admissions staff want to see an insight into your personality and 
your motivation for having applied to university to study a certain subject. While this is only a 
guide, you may want to include some or all of the following: 
 

• Why you want to study the subject you’ve applied for 
• Why you think you would be a good student of this subject (sell yourself to them!) 
• How your A level (or other) study has prepared you  
• Relevant or extra-curricular reading  
• Any relevant work experience you have undertaken 
• Extra-curricular activities or events 

 
 

Style and general tips – dos and don’ts 
 

• Do use good essay style writing  
• Don’t waffle  
• Do make sure you sound interesting and interested 
• Do use full sentences and paragraphs rather than bullet points 

• Don’t list your exam subjects and grades as they appear elsewhere on your application 
• Don’t make spelling mistakes 

• Don’t make things up, you may be asked at interview to elaborate upon your personal 
statement 

• Do ask your Academic Mentor and other trusted staff to check your personal statement  
• Do prepare drafts of your personal statement in Word before uploading to your application  
• Don’t plagiarise – universities have software to check for this,  any applicants who have 

plagiarised will have their applications discounted  
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Reference Information 
 
At the same time that you complete your application and write your personal statement, your 
teachers will be busy writing statements about you.  Statements from all of your teachers are 
collated and your Academic Mentor then uses them to write a reference similar in length to your 
personal statement.  This is submitted via the UCAS website and sent off at the same time as your 
completed application. 
 
Here are the aims of a subject reference: 
 

• The aim as a subject teacher is to ‘add value’ to a student’s application.  UCAS describe the 
need for ‘insightful’, ‘objective’, and ‘meaningful’ contributions. 

 
We ask teachers to include: 
 

• Academic and Practical skills specific to your subject  
• Student capacity as an independent learner 
• Performance in individual assignments/modules or course components AND… 
• Are these results a fair reflection of ability? 
• Examples of exploring the subject beyond the bounds of the curriculum 
• Ability to work hard and keep to deadlines 
• Any additional preparation by student in support of application 
• Attainment in comparison to rest of group 
• Motivation and suitability for the chosen HE course.  (This can be a challenge to know) 

 
 

Other resources & links 

 
www.ucas.com   UCAS is the key place to look for information about applying to University.  
 
http://www.admissionstestingservice.org/   
 
https://warwick.ac.uk/study/undergraduate/apply/personal-statement 
 
http://www.thestudentroom.co.uk  
 
https://unistats.direct.gov.uk 
 
https://www.opendays.com 
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